
ST MARY’S CE (A) FIRST SCHOOL 
POLICY DOCUMENT FOR ADMINISTRATION OF MEDICINE   

 
 
Philosophy 

To provide a safe, caring, inclusive environment for all in the school. 

 

Aims 

To ensure that the Health and Safety policy is effectively implemented. 

To raise awareness of the possible danger of drugs and medication. 

To encourage parents, children and staff to be aware of the need for safety within the school  

environment.    

 

Objectives 

To provide clear guidelines that can be followed by all the school community. 

To support children with specific or long-term illnesses or conditions (see Supporting Children with 

Medical Conditions Policy). 

 

Guidelines 

Short-term Illness 

No member of staff will administer medicine, drops, cream or tablets without a parent first   

completing the necessary paperwork. 

The school may only administer prescription medicines that are required to be administered at 

specific times that fall within the school day. Prescribed medication must be kept in the original 

container with name and pharmacist instructions clearly visible and will usually be stored in the 

school office/ fridge. 

If a doctor has stated that a child should be in school, the school will work with parents to look at 

the most effective way of managing any medication. 

A child with a communicable infection or virus should remain at home until the doctor has agreed 

that they may return to school. 

A child suffering from a stomach bug should remain at home for 48hrs after the last symptom. 

 

Long-term Illness 

Parents must advise the school about all illnesses or conditions that require ongoing treatment. 

A protocol meeting will need to be arranged between home, school and medical professionals 

before school will supervise treatment.  This meeting will result in a care plan and will be signed 

by all parties. 

A list of children with specified illnesses will be available in the school office and in the classroom. 

 

Asthma 

See separate policy.  

 

It is the parent’s responsibility to inform the school of changes in medical status, address, and 

phone numbers. 

 

Monitoring 

Senior Management and Governor’s Health and Safety Committee. 

Yearly update of personal information, or earlier if necessary. 

 

 

Reviewed June 2019 

 

Next review June 2021 

 


